
J O B  D E S C R I P T I O N

Sales & Quotations – Sales 
(Quotations)
Prepare accurate technical-commercial quotations for MASS heat treatment furnaces, from enquiry 
and drawing review to costing and follow-up.

DEPARTMENT Sales & Quotations

ROLE Sales (Quotations)

POSITIONS 3 – 1 Mid-Level, 2 Junior

EXPERIENCE Mid-Level: 3–6 years  |  Junior: 0–2 years

Qualification
■ Diploma/B.E./B.Tech in Mechanical, Electrical or a related field.

Experience
■ Mid-Level: 3–6 years.

■ Junior: 0–2 years.

Must-have skills
■ Reading customer enquiries and drawings.

■ Preparing technical-commercial quotations.

■ Costing and BOM-based pricing of furnaces (heating elements, refractory, insulation, blowers, 
controls).

■ MS Excel and Word.

■ Follow-up on quotations.

■ Accurate documentation.

Mid-level extras
■ Handles negotiations on pricing and terms.

■ Coordinates with design and purchase for costing.

■ Trains junior team members.

Good to have
■ Experience with ERP or quotation software.

■ Knowledge of GST, Incoterms and payment terms.
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